
HOW TO CREATE A WASTE TRANSFER CARD
(KARTA PRZEKAZANIA ODPADU- KPO) 

IN BDO SYSTEM.

INSTRUCTION STEP BY STEP

1. Log into BDO system on www.rejestr-bdo.mos.gov.pl      GO TO BDO SYSTEM  (dark yellow button 
in the upper right corner).

2. If you log in for the first time, use PROFIL ZAUFANY  (=trusted profile). The best way to do it is via your 
bank account. Then your identity is confirmed.

3. Type in your authorisation code.

4. You are logged in now.

1. If you log in for the first time, you need to attach the Subject to the User account. 

2. Click on the orange tab PRZYPISZ KONTO PODMIOTU.

3. Type in your login=numer rejestrowy (register numer) and the password given to you by Urząd 
Marszałkowski (you should have it by email or post if you applied before 1st January 2020 on a paper 
form).

4. The Subject (company) should be seen in the table at the bottom of the page.

1. Log in 

2. Attach SUBJECT to the User account 

3.CREATE A WASTE TRANSFER CARD (KPO). Part 1.

A Subject  is a company which you arrange your waist collection from.
If you have logged in before and have already attached the Subject to the user account you can 
skip this section. 

1. Click on EWIDENCJA ODPADÓW  (LIST OF WASTE) in menu on the left. 

2. Next click on KARTY PRZEKAZANIA    KARTY PRZEKAZANIA ODPADÓW     PRZEKAZUJĄCY.

ATTENTION! If you have not chosen the Subject, the system will require this information.
Your company details should appear in the table on the website. 
Go to WYBRANIE PODMIOTU  (SELECT A SUBJECT).

4. SELECT THE SUBJECT
1. You need to select the company which the collection is arranged for, 
and will be issued with KPO.
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2. Select the Subject in the table at the bottom of the screen.

3. The system transfers you to the page where all your business places are listed (MPD). Select the one 
which the collection is arranged for.

4. „LISTA ZAPLANOWANYCH KART PRZEKAZANIA ODPADÓW” appears on the screen now. 
Click on the green tab +NOWA KARTA  (NEW CARD). 

1. Now you see a new ‘Form of Waist Transfer‘ to fill in.

2. Section DANE PRZEKAZUJĄCEGO ODPADY  is filled in automaticaly as you previously have chosen 
the Subject.

3. In a tab DANE TRANSPORTUJĄCEGO ODPADY  (DETAILS OF TRANSPORT COMPANY) type in the details 
of the branch that the vehicle belongs to. Below there are our branches and vehicles listed.

5. CREATE A WASTE TRANSFER CARD (KPO). Part 2.

Tab DANE TRANSPORTUJĄCEGO ODPADY with the details of EURO-EKO Serwis:
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4. In tab DANE PRZEJMUJĄCEGO ODPADY  provide the collector’s details- the branch which you have 
a signed contract with and which is issued with the invoice.
 
If it is EURO-EKO SERWIS, type in the below details
Numer rejestrowy przejmującego odpady: 000002016
Numer miejsca prowadzenia działalności: 0003/000002016 (Zakład Miedziana Góra).

If your contract is with ENERGO-EKO-PLUS, type in the below details:
Numer rejestrowy przejmującego odpady: 000005804
Numer miejsca prowadzenia działalności: 0002/000005804 (Zakład Zgórsko).

Tab DANE TRANSPORTUJĄCEGO ODPADY with the details of Energo-Eko-Plus:

Tab below: DANE PRZEJMUJĄCEGO ODPADY with Euro-Eko Serwis details
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5. In section INFORMACJE DOTYCZĄCE ODPADÓW  (INFORMATION ABOUT WASTE) fill in only the areas 
marked with a red star – the code and type of waste, weight of waste, vehicle registration numer, date 
and time of collection (when the transport starts). 

ATTENTION!  If you do not have a scale, please provide estimated weight of your waste. 
We always weigh collected goods on site .

7.Change the status of your card into ZATWIERDZONA  (CONFIRMED) or generate a confirmation 
(WYGENERUJ POTWIERDZENIE), if you know the collection date.

6. Use green buton ZAPISZ  to SAVE your Waste Transfer Card 
(if you want to plan it only!). You can edit the card 
at any time.

Tab below: DANE PRZEJMUJĄCEGO ODPADY with Energo-Eko Plus details

Call your local number to arrange a collection:


